



CITIZEN CORPS COUNCIL
BYLAWS

[Underlined, parenthesized sections within the document provide guidance only. The local Council should remove all underlined sections within these parenthesis prior to publishing the document.] 
ARTICLE I - Name
The name of this organization shall be the [“Citizen Corps Council of Jurisdiction Name” or “Jurisdiction Name Citizen Corps Council.”]
ARTICLE II - Purpose
The purpose of the Citizen Corps Council of Jurisdiction Name is to promote and enhance homeland security by providing a means of communication and coordination among the various Citizen Corps programs throughout Jurisdiction, Illinois.

[The local Council should determine their own purpose statement or mission statement to utilize in this section.  
ARTICLE III – Membership
Section 1.
Initial Members.  The following individuals, organizations and/or entities shall each be eligible for membership in the Citizen Corps Council of Jurisdiction Name and shall constitute the initial members: 
[This section should be filled out with local membership of the Council. The listing below outlines the “must” have and “should” have members of a local Council.]
a. Must – First responder community: emergency management, police, fire, EMS;

b. Must – Elected official;

c. Must – Volunteer, community service, faith- and community-based organizations; 

d. Must – Educational institutions; 
e. Must – Medical facilities: hospital, long-term care, health department, physician; 
f. Must – Business and industry; 
g. Must – Community’s neighborhood networks. 
h. Should – CERT Program coordinator

i. Should – Fire Corps Program coordinator

j. Should – Medical Reserve Corps coordinator

k. Should – USAonWatch/Neighborhood Watch Program coordinator

l. Should – Volunteers In Police Service

m. Should – Affiliate program members

Section 2.  
Additional Members.  The Council may at its discretion invite additional members to join the Council when such addition is in the best interest of the Council as determined by a majority vote of the initial members.

[The local council should determine whether any other members will be allowed into the structure and identify who may make future determinations on membership.] 

Section 3.  
Voting Rights.  Each initial member and each additional member shall be entitled to one (1) vote on any and all matters to come before the Council.  Such a vote shall be exercised by a representative of the organization in attendance at any regular or special meeting of the Council.

[It should be determined prior to inviting the initial members to join the council whether or not the council will have authority to vote changes into effect. Some councils allow the membership the authority to manage the program completely and others have the council members make recommendations only to the Chief Elected Official, EMA Coordinator or other paid responsible position.]  
ARTICLE IV - Officers

Section 1. 
The officers of the Council shall consist of one (1) Chairman and one (1) Vice Chairman.  A representative from the County Office of Homeland Security and Emergency Management shall act as Secretary.

Section 2. 
The officers shall perform the duties described in the parliamentary authority and these bylaws.
Section 3. 
The officers shall be elected by ballot at the annual meeting to serve a term of one (1) year and until a successor is elected.  The term of office shall begin upon adjournment of the annual meeting.

Section 4. 
No person shall hold office if s/he is not the representative of a member and shall not hold more than one office at a time. 

[The local jurisdiction must determine what officer positions will be held and how the officers will be determined for the Council. This is a guide only]
ARTICLE V - Meetings

Section 1. 
A regular meeting of the Citizen Corps Council of Jurisdiction Name shall be held on the third Thursday of each month, unless the Council orders otherwise in advance. 

Section 2. 
The regular meeting in September shall be known as the annual meeting and shall be for the purpose of electing officers, receiving annual reports, and conducting any other business that may arise. 

Section 3. 
A special meeting may be held upon the call of the Chairman or on the written request of any five (5) members of the Council.  The purpose of the meeting shall be set forth in the notice.

Section 4. 
No notice shall be required for a regular meeting except the annual meeting, which shall require notice of at least 14 days.  Notice of a special meeting shall be given at least seven days in advance.

Section 5.
One half of the membership shall constitute a quorum.

[The local jurisdiction must determine the meeting schedule, annual meeting and election meeting. This is a guide only]
ARTICLE VI - Parliamentary Authority

The rules contained in the Modern Edition of Robert’s Rules of Order shall govern the Council in all cases except where they are not consistent with these bylaws or any special rules of order the Council may adopt.

ARTICLE VII - Amendments

The By-Laws may be amended at any regular or special meeting of the Council by a majority vote of all members, provided that previous notice of the amendment change was given to all members at least seven days in advance.

Approval Signatures
The Citizen Corps Council of Jurisdiction Name Bylaws were voted on and approved by the council on the _________ day of ___________, 200_. 
Council President:  ______________________________________
Council Secretary:  ______________________________________
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